Force Renewal Programs: 2-Page Resume Example & Tips
To comply with the Executive Order and qualify for Force Renewal programs, resumes must be limited to two pages. This ensures consistency, fairness, and efficient evaluation across all applicants. Failure to meet this requirement will result in disqualification. This document serves as a guide one can use to complete a Federal Resume. Tips are in italics and must be deleted once finished..

Full Name: First Last Name
 (123) 456-7890 | firstname.lastname@email.com
When listing your contact information on your resume, make sure it’s clear, professional, and easy to locate at the top of the page. Include your full name—avoid using nicknames—and a reliable phone number with voicemail enabled. Your email address should be professional, ideally using a personal address that includes your name.
Avoid casual or playful usernames. For example: firstname.lastname@email.com. Keeping this section clean and straightforward helps ensure potential employers can easily reach you.

SUMMARY OR OBJECTIVE (OPTIONAL)
Motivated undergraduate student pursuing a degree in [Your Major] with strong analytical, teamwork, and communication skills. Experienced in collaborative research, student organizations, and hands-on projects in [relevant field or topic]. Passionate about applying classroom knowledge to real-world challenges and contributing to innovative solutions. Seeking opportunities to grow professionally through internships, research, or leadership roles.
Write a brief section at the top of the resume that highlights your most relevant skills and accomplishments.

EDUCATION
University Name	Anticipated Graduation: MM/YYYY
Degree: Major | GPA: X.XX
List all relevant academic history, starting with your current institution and working backward. Include degree type, major, expected graduation date, GPA (FR programs applicants must have at least a 2.95), and academic honors. Be sure to include previous education or transfer institutions. You may also highlight relevant coursework, research projects, or study abroad experiences that align with your career goals or field of study.

TECHNICAL SKILLS
· Type 75 WPM
· Proficient with Google Workspace, QuickBooks, and cloud collaboration tools
· Comfortable with data entry, file management, and digital communication platforms (e.g., Slack, Zoom)
List software, tools, platforms, and technical abilities relevant to your field of study or career goals. Include proficiency levels, certifications, and any hands-on experience with industry-standard technologies that demonstrate your readiness for academic or professional environments.

PROFESSIONAL EXPERIENCE
Company Name | Job Title	MM/YYYY – Present
Supervisor Name | Title | Contact Info: Email Address | Phone Number
· Start sentences with an action verb. Avoid using I or other personal pronouns.
· Include 3-5 bullet points describing your responsibilities and achievements.
List professional, internship, volunteer, or part-time roles that demonstrate transferable skills and career readiness, starting with your current employment and working backward. Include job titles, organization names, dates of employment, and concise bullet points describing your responsibilities and achievements. Use action verbs and quantify results where possible to highlight impact. Emphasize experiences that align with your field of study or career goals, showcasing leadership, teamwork, problem-solving, and initiative in real-world settings. Quantify results, when possible, to show impact. For each role, include supervisor contact information (name, title, phone number, and/or email) to support verification and reference checks. Prioritize experiences that align with your academic background and career goals.

VOLUNTEER EXPERIENCE
Organization Name | Role	MM/YYYY – MM/YYYY
Describe your role, responsibilities, and the impact of your contributions. Highlight how your efforts supported the organization’s mission, developed your skills, and made a difference in the community. Include leadership roles, event coordination, outreach efforts, or any measurable outcomes that demonstrate initiative and commitment.

AWARDS & ACTIVITIES
Include honors, scholarships, academic achievements, and extracurricular involvement that demonstrate leadership, initiative, or excellence in your field. Highlight relevant student organizations, volunteer work, competitions, or recognitions that support your career goals and personal development.

PROJECTS & COLLABORATIONS
Highlight academic projects, research contributions, student organization involvement, and any collaborative efforts that demonstrate initiative, teamwork, and subject matter expertise. Include relevant coursework, capstone projects, society memberships, and co-authored papers or presentations that showcase your unique strengths and interests.

